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National Aeronautics and Space Administration 1807.7102–2

Subpart 1807.70—[Reserved]

Subpart 1807.71—Master Buy Plan
1807.7100 General.

The Master Buy Plan provides infor-
mation on planned acquisitions to en-
able management to focus its attention
on a representative selection of high-
dollar-value and otherwise sensitive
acquisitions.

1807.7101 Applicability.
(a) The Master Buy Plan applies to

each negotiated acquisition, including
supplemental agreements, where the
dollar value, including the aggregate
amount of options, follow-on acquisi-
tions, or later phases of multi-phase
acquisitions, is expected to equal or ex-
ceed $50,000,000.

(b) For initial annual Master Buy
Plan submission only, each installation
shall submit its three largest acquisi-
tions regardless of dollar value and all
acquisitions over $50,000,000.

(c) The procedure also applies to:
(1) Any supplemental agreement that

contains either new work, a debit
change order, or a credit change order
(or any combination/consolidation
thereof), if the absolute value of the ac-
tions equals or exceeds $50,000,000 (e.g.,
the absolute value of a supplemental
agreement adding $30,000,000 of new
work and deleting $30,000,000 of work is
$60,000,000, and is therefore subject to
the Master Buy Plan).

(2) Any supplement agreement that
contains one or more elements (new
work and/or individual change orders)
of a sensitive nature that, in the judg-
ment of the installation or Head-
quarters, warrants Headquarters con-
sideration under the Master Buy Plan,
even though the value does not equal
or exceed $50,000,000.

(d) The Master Buy Plan does not
apply to incremental funding actions
or termination settlement agreements.

1807.7102 Submission, selection, and
notification procedures.

1807.7102–1 Submission of Master Buy
Plan.

(a) Prior to July 15th of every year,
each installation shall submit to the
Headquarters Office of Procurement

(Code HS) a Master Buy Plan (elec-
tronically or original and eight copies)
for the next fiscal year, listing every
known acquisition that

(1) Meets the criteria in 1807.7101,
(2) Is expected to be initiated in that

fiscal year, and
(3) Has not been included in a pre-

vious Master Buy Plan or amendment
to a Master Buy Plan.

(b) The fiscal year Master Buy Plan
shall list all uncompleted acquisitions
selected for Headquarters review and
approval from prior Master Buy Plans
and amendments to Master Buy Plans.
These acquisitions should be listed by
the appropriate fiscal year Master Buy
Plan and individual item numbers, and
should indicate the current status of
the individual acquisition documents
previously selected for Headquarters
review and approval.

(c) Plans shall be prepared in accord-
ance with 1807.7103 and shall identify
the individual acquisition documents
involved for every acquisition listed.
Acquisition documents that may re-
quire Headquarters approval will be
held in abeyance until receipt of the
notification required by 1807.7102–3.
This is not to preclude the planning for
or initiation of such documents up to
that point where Headquarters ap-
proval may be required.

1807.7102–2 Submission of amend-
ments to the Master Buy Plan.

(a) Acquisitions identified by instal-
lations after submission of their Mas-
ter Buy Plan and meeting the criteria
in 1807.7102–1(a) shall be submitted to
Headquarters in accordance with
1807.7103 and identified as an amend-
ment to the fiscal year Master Buy
Plan submission.

(b) Master Buy Plan submissions
should not be accomplished after the
fact. Amendments shall be submitted
sufficiently in advance of contract
award date to allow Headquarters to
select those acquisition documents
that will be subject to Headquarters re-
view and approval without creating an
unacceptable delay in contract place-
ment.

(c) When timely submittal is not pos-
sible, the installation shall provide
with the amendment a narrative ex-
plaining the circumstances leading to
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the late submittal. A Master Buy Plan
submission for a contract change order
expected to meet the criteria in
1807.7101 shall be submitted to Head-
quarters immediately upon issuance of
the change order.

1807.7102–3 Selection and notification
procedures.

(a) The Headquarters Office of Pro-
curement (Code HS) shall select acqui-
sition documents from the Master Buy
Plan and amendments to Master Buy
Plans to receive Headquarters review
and approval and shall designate
source selection officials.

(b) When, subsequent to document se-
lection or delegation, an acquisition is
changed (for example, increase or de-
crease in dollar amount, change in re-
quirement), canceled, superseded, de-
ferred, or becomes no longer subject to
the Master Buy Plan procedures in ac-
cordance with the criteria in 1807.7101,
the installation shall immediately no-
tify Code HS, giving the reasons. Code
HS shall notify the installation’s pro-
curement office in writing of any fur-
ther action that may be required.

(c) Acquisition documents not se-
lected for Headquarters review will be
subject to after-the-fact reviews by
Headquarters during normal procure-
ment management surveys or other
special reviews. Acquisition delega-
tions may subsequently be rescinded if
a Headquarters review is deemed appro-
priate.

1807.7103 Format of Master Buy Plan.
In accordance with the requirements

of 1807.7102–1 and 1807.7102–2, Master
Buy Plans and amendments to Master
Buy Plans shall be prepared in accord-
ance with the format illustrated in
Table 1807–1.

Subpart 1807.72—Acquisition
Forecasting

1807.7200 Scope of subpart.
This subpart prescribes the acquisi-

tion forecasting procedure required to
comply with the Business Opportunity
Development Reform Act of 1988.

1807.7201 Definitions.
Class of contracts means a grouping of

acquisitions, either by dollar value or

by the nature of supplies and services
to be acquired.

Contract opportunity means planned
new contract awards exceeding $25,000.

1807.7202 Policy.
As required by statute, it is NASA

policy to
(a) Prepare an annual forecast and

semiannual update of expected con-
tract opportunities or classes of con-
tract opportunities for each fiscal year;

(b) Include in the forecast contract
opportunities that small business con-
cerns, including those owned and con-
trolled by socially and economically
disadvantaged individuals, may be ca-
pable of performing; and

(c) Make available such forecasts to
the public.

1807.7203 Responsibilities.
(a) NASA procurement officers shall

furnish the Headquarters Office of Pro-
curement (Code HS) with the data re-
quired in 1807.7204 on September 1 for
the annual forecast and March 15 for
the semiannual update.

(b) Code HS will prepare and distrib-
ute the consolidated annual forecast
and the semiannual update.

1807.7204 Forecast data.
(a) The annual forecast shall con-

tain—
(1) Summary historical data (based

on information provided by the Head-
quarters Office of Procurement (Codes
HC and HS)) on the class of contract
opportunities below the simplified ac-
quisition threshold;

(2) Identification of all known con-
tract opportunities in excess of the
simplified acquisition threshold. Each
such action should be identified as one
of the three broad categories of
acqusition—Research and Develop-
ment, Services, or Supplies and Equip-
ment and shall include the following
information:

(i) A brief description not to exceed
ten typed lines;

(ii) Approximate dollar value within
the following dollar ranges: $100,000 to
$1,000,000; $1,000,000 to $5,000,000; and
over $5,000,000;

(iii) Anticipated time (by fiscal year
quarter) for the issuance of the solici-
tation;
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